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Chief, Review and Publications Branch

Reports Division (D/R), O/RR

&8 Chief, Review and Publications Branch, D/R, azidﬁr the general
direction of the Chief, D/R, sesumes full responsibility for the review
and publication of all categories of O/RE intelligence reports (emocept KIS},
&8 followss
1. Intelligence Report (CIA/RR)
2. Intelligence Memorandum (CIA/RR IM-)
3. Map Study {CIAFR M)
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6. Miscellanecus Project (CIA/RR MP-)
7+ Provisional Report (CIA/RR PR.)
In addition, reviews such other papers and reports ae the AD/RE may direct.
Contributes directly to the over~all intelligence effort of the IAC agencies
by increasing the value and usefulness of O/RE reports, particularly with
reference to the economic and geographic analysis produced by 0O/RR, ineluding
sontritutions to O/NE sstimates.
Assists the Chief, D/R, in formleting policy and procedures and in

earrying out the objectives of D/R. In desling with other components of

O/RR and of CI&, acts on reporting problems with the full suthority of the
Chief, D/R.

In the absence of the Chief, D/R, acts for him and supervises all
personnel in D/R, including the smotivities of the Projest Iﬁtiatim and
Gontrol Branch end the External Research Branch. Attends CIA lwlefings and
O/iR and other mestings.

Haintains close coordination with the Chief, Project Initiation and
Control Branch, D/R, in econtrolling the progress of reports from the time
of thelr initiation and reception in the Review and Publications Branch
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through final review, publication, and dissemination. Decldes vhether the
report be mocepted for review as submitted, be returned to the producing
Dlvision with auggesti&ns for revision or rewriting, or be revised or re-
written within the Review and Publications Branch itself.

Is responsible for insuring thai an accepted report is properly edited
for organization, scope, pertinence, logic in presentation, accuracy,
completenscss in coverage, elarity, ccherence, and intelligibility. Comsults
with the producing Division to reach a mutual agreement as to the analysis,
major alterations, and substantive changes before the report is retwrned te
that Division for final checking and concurrence. Insures that the final
draft is cleared with other cognizant O/RR components and that it is not
inconsistent with other reports or with the policy of O/RR.

Is responsible for prescribing the form and style, methanical and other-
wige, of O/RR reports and for seeing that graphies, including charts, diagrams,
and statistical tables, are appropriately and accurately presented. Develops
and recommends improvements in standarde of writing to raise the general level
of O/FR reports in consonance with changing conditions snd requirements.
Deternines principles of usage {especially with respect to mechanies, technical
terma, and other specislized requirements of econcmic and geographic intelli-
gence) to insure uniformity and consistency of presentation. Charged with
directing the preparation of and maintaining a style mamual for O/BR reports.

Supervises the work of the Reports Review Officers and two Editorial
Aspigtants but delegates anthority to the Reports Review Offieers for editorial
proceodures and detuils. Guides and trains the editorlal staff in editorial
principles, standards, methods, technicues, and policy to inswre uniformity
and continity of production. Evaluates the incoming reporis and aseigns the
work smong the staff. Advlses them during the progress of their work and
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mekes suggestions in erder that the finsl draft mey represent, within the
given deadline, a careful and judicious revision and reflect the views of O/ER.

Mekes declsions and sets on his own inltiative without specific inmstruc-
ticns. In coordinmating the work of the sditorial staff with the producing
Division, makes extensive use of his creative faculties and exercises originality
and mature end sound judgment. Confers with those responsible in the producing
Divisions, including the Division Chiefs, snd sssists them on a wide varlety
of problems connected with the preparation and flow of reports that require
an unbissed snd objective attitude, careful explapatiom, tect, persuasionm,
decisiveness, and an over—all familisrity with O/RR procedures and policy.
To coordinate the work of final veview and publication, also confers with
the office of AD/ER, other components of O/RE, and the CIA Library.

Meintains 1laison with the Geographie Division to see that mape and
graphice {charts, diagrams, etc.) are prepared as mecessary for reports and
to soordinste their inclusion. Maintains alsc liaison with the Reproduction
Branch, Services Division, on the proper layout and format 'cf publications.
I= responsible, in particular, for insuring thet the final proof of all O/RR
printed material and all O/RR material retyped for reprodnetion in the
Reproduction Branch 1a checked for accuracy.

Bequires extensive experience in editoriasl procedures, in methods of
research, and in the intelligeonce process, as well as a mastery of i‘.ngliah
and rhetoric and & knowledge of foreign langusges. Requires slso a background
of economies, history, and international affairs on vhich to base a proper
{atelligence perspective. Must keep well-infermed on current evenis and
cwrrsnt tronds with reference to economic matters as they affect national
socurity.
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